Cottonwood Jomnt School District No.242
Policy Manua

Table of Contents

1000 SERIES—BOARD OF TRUSTEES
Continuity of the Board

Legal Status and OPeration ...........c.eecueeeieeiiieniienieeieesee et eieeereeteeseeeseeesseesseeeseenseens 1000
Legal Description of District and Trustee ZONES .........ceevveevvierveeieeniienieeieeneeeveenee 1005
Organization and ClasSifiCatioN ...........cceeriieriierieeiieerieeeie ettt ettt eeeeseee b e e 1010
District Goals and ValUes .........c.ceciiiiiiiiiinieeiieiecee ettt s 1020
School Board Elections
IMEMDEISIIP ...ttt et ettt e et e et e e st e e b e e teesaseenbeenneeensean 1100
ELECTIONS . ...ttt ettt ettt e et e st e e bt et te et e esbeessaeenseenseesnseenseens 1110
Candidate EdifiCation...........coociiiiiiiiiiiiieieee ettt e 1110P
TaAKING OFFICE ..eeetieiieiie ettt ettt et et e st e e bt e staeenbeenseesaneenseens 1120
Oath Of OFFICE ...ttt ettt ettt e beebeesanesnseens 1120P
RESIZNALION ...ttt ettt ettt ettt et e et e e bt e staeenbeenseesnneenseens 1130
VVACAICIES ..vveeuvieiiieiiieiie et et te et e et e et e s tte et e e bt e eaeeesbeessteesbeenseassbeenseenseessseenseenseeenseenseens 1140
Organization and Government of the Board
Annual Organization MEELING..........cecuieriierieiiiierieeieeiteete et esite et eseaesbeeseessreeneeas 1200
School Board Powers and DULIES...........cceeeiieiiieiieeieeriie ettt 1205
Qualifications, Terms, and Duties of Board Officers ..........ccccceevvieviiiiiciiiiiiiecciee e 1210
CLETK-TICASULRT ....ecuieeieeiiieiie et eite et et e etteebeeteesateeseessaeenbeeseeenseesseessseenseenseesnseenseens 1220
Duties of Individual TTUSIEES ......ccvieriieriieiiieiieeie ettt ettt et re e saeeseens 1240
COMIMITEEES ....veiveeiiieiie et et eeeite et et e eteeteestteesbeeseesaeeenseenssesnseenseesssesnseenseesssesnseesseenns 1250
Authorization of Signatures and Electronic Signatures ...........coceevevvvereerienieneenieneenn 1260
Governance
DISHICE POLICY .veeitieeiieeiie ettt ettt et ettt e et esaaeesbeesnaeeneean 1300
Administrative ProCEAUIES.........c.oovviiiiiiiiiiieeie ettt 1310
DiStrict PIANNING .....eeeiiiiiiieiiee ettt ettt et et ebeestee b e e s ns 1315
Management RIGNES .......cccooiiiiiiiiiicie e 1320
Principals of Operations
Board/Staff CommuUNICAtioNS. ..........eecuieriierieiiieiieeie ettt e seneeeeas 1400
School Board Use of Email and Social Media..........ccceccvvveiieniieniieiienieeieeeeeeeeeene 1405
Board/Superintendent Relationship ..........cccoeoiieiiiiiiiiiiiieeeeeeeee e 1410
TTUSTEE EXPEISES ...veiiniiiiiiiieiiie ettt sttt et e st e e st e e sabeeeaeee s 1420
TTUSEEE INSUTANCE ....eovviiiiiieiiiiecie ettt et e st e st e e saaeeeaneeeas 1430
Board Participation in ACHVITIES.......cueervierieeiieiierieeteeite et et esteeereeseeeseeeesbeesseeeneeas 1440



Board Meetings and Board Meeting Procedures

BOard MEETINES .....eeuvieiiiieiieiiie ettt ettt ettt ettt e et e et aesaaeenbeensaeenbeenbeeeneeenseas 1500
Board Meeting ProCedUure ...........cocuieiiiiiiiiiieiieeieeeee et 1500P
Open Meeting Law Compliance and CUre.............ccceeveeeieeiiienieiiiieniiesie et 1510
Public Participation in Board MEEtING........c.cccuveruieriiiiiieiiieieecieeie et 1520
Request to Appear Before the Board ............cccoociiiiiiiiiiiieniicceecceeee e 1520F
Board Meeting NEeWs COVEIAZE .......evvieuieeieeiieniieeieenieeeite et esiteeaeebeeseaesseesseesnseeseas 1525
Records Available to PUDIIC.........coviiiiiiiiiiicieeee e 1530
District Record Request FOrm ........cooiiiiiiiiiiiieieeceeee e 1530F
Board Ethics, Growth and Development
Code of Ethics for School Board Members ............c.cccueeriierieeiiieniieeieeieeeie e 1600
CONTICE O INEIEST ....eutiiieiieiiereet ettt eaees 1610
Trustee Spouse EMPIOYMENL ..........cccuiiiiiiiiiiiiiiiecieeiteee ettt 1615
Board Goals and ObJECHIVES.........ecuiiriieriieiieiieeie ettt ettt eae et e sieeebeensee s 1620
Evaluation of BOArd ..........cooeiiiiiiiiiiiiiee s 1630
Inservice Conference for TIUSLEES .......ccveriiiriierieeieeiieeie ettt 1640
Board Development OpPOrtunities ...........eceeeveeriieriieeriienieeieeriieeieereeseeeseeeseeseneeneeas 1645
New Board Member WOrkshop .........cc.oeoieeiiiniiiniieiieieeeeee e 1650

2000 SERIES—INSTRUCTION

GOALS .ttt bbbt bt et b et sttt 2000
Educational Philosophy and Mission Statement..............cccecveriieriieniieiiienieeieeeesie e 2005
Curriculum
Curriculum Development and ASSESSIMENE ........c.cecueeriieriieriieeriieniie et eriee e ereeseeeeeens 2100
Instructional Program Offerings ...........cceeveeiiiiiieiieiiieiece ettt 2105
LeSSON PLAN ...ttt ettt 2110
Program Evaluation and Diagnostic TeStS ........cccveriieiiieriieiiieiieeieeieesiee e 2120
RESEAICH STUAIES ..ot 2130
Student and Family Privacy Rights.........cccoociiiiiiiiiiiiiniiciece e 2140
Student and Family Privacy Rights — Consent FOrm...........cocccoeeiiniiiiiiinieniecieene, 2140F
(0707017 441 | AR PP RUUURPRRRPON 2150
Copyright COMPIANCE ......ecovieeiiieiieiieeiierie ettt ettt ettt e et et esaeeebeebeesnneeseens 2150P
Instructional Organization
School Year, Calendar, and Instructional HOUTS............oooovviiiiiiiiiiiiiiiieeeeeeeceeeee, 2200
SChOOL CLOSUIE .....eviiniieiiiiieteeeee ettt 2210-2210P
Grade OTZANIZAtION .......ccveeiiieeiieeiieeiie et ertteete et e seteebeesteeebeeseesabeesseensaesnseenseessseenseens 2230
CLASS SIZE ..ottt ettt sttt et b et eh et ettt et be et eaees 2240
Programs and Services
Guidance and COUNSELIING .........cecuieriiiiiieiieeie ettt ettt seeesaeeaeesaee e 2300
INULTTEION SEIVICES ..vevventientiriieteeite sttt ettt sttt st ettt sbe et sbe et et e sbe et e s beebeesnenbeenee 2305
NUtrition EQUCAtION.....c.eoiiiiiiiiiiiiiieieceee et s 2310
Physical Activity Opportunities and Physical Education.........c..cccceeevieveiiincnnennne 2315
Health Enhancement EQUCAtION ...........ccouieiiiiiiiiniieiiieiieece e 2320
Driver Training EAUCAtION ........c.oevuiiiiieiieieciieee e 2325-2325P
Basic Skills and Work SKillS ........ccoociiiiiiiiiiiiieeteeee e 2327
Community and Adult EQUCAtION .........ccooiiiiiiiiieiieeiieiee et 2330

il



Digital Citizenship and Safety Education ............ccoeceevieiiiiiiieniiciieieceeeee e, 2335

Controversial Issues and Academic Freedom ...........ccceevieeiiiiniiniieiiieniecieeeeeeee 2340
Parental Opt-Out Form for Sex Education............ccccceevieriiieniienieiiieiecie e 2340F
Speakers in the Classroom and at School Functions ...........c.ccceeceeviieiiienieniieeniieneee, 2345
Controversial Speakers Procedure ...........ocveeiiiiiieiieiiieiiecieeitete e 2345P
Student Religious Activity at SChOOL.........cccviiiiiiiiieiieie e 2350
REICASE TIIME. .. ccuiieiiieiieeiie ettt ettt ettt e et e bt estbe et e ebeesnaeenbeeseesnseenseans 2355
IntersChOlastic ACIVILICS ....ccuuieiieriieeieeiieeie ettt ettt ste et e stte et e esbeeseaeebeesseeenbeenseens 2360
Homebound, Hospital, and Home InStruction ..........c.ccoeceeviienieniiienienieeieeeeeeeeen 2370
Service Animals in SChOOLS ......c.coouiiiiiiiiiiiii e 2375
Limited English Proficiency Program .............cccccoooiiriiiiiiiniieeiieieeieceee e 2385
Migrant Education Program.............ccceeeiiiiiiiiiiniiieieete ettt 2390
Idaho Digital Learning Academy ClasSes .........cceeruieriieriienieeiiieniieeieeieesie e esiee s e 2395
Professional Technical EAUCAtION ...........ccccuiiiiieiiiiiiiiiieieeieece e 2397
Special or Alternative Instruction
Special Education (RESERVED) ........ccccoooiiiiiiiiiiieeeeeeee e 2400-2400P
Section 504 of the Rehabilitation Act of 1973.......ccooiiiiiiiiiiiieeeeee e 2410-2410P
Title I Parent INVOIVEMENL .........ccoviiiiiiiiiiiieie ettt 2420
Title I Parent Involvement GUIAEIINES ..........ccueevuieriieniiiiieeiieiieeee et 2420P
Parental RIGILS .......couiiiiiiieieceeeee ettt st 2425
Gifted and Talented Programi............ccoeoieeiiiiiienieeieeieeee ettt 2430
Advanced OPPOTTUNITIES .....c.eerveeriieriieeiieiieeieeieesee et esieeebeeteesseesbeesseesaseenseenseesnseas 2435
Online Courses and Alternative Credit OPtions .........c.cocverveeriienieeiiieiienie e 2440
Contracted STUAENE SEIVICES .....eeervieriieeiieiieeieeiieeie et estteeteesteesteebeesseesseeseessseenseens 2450
Instructional Materials
LADTary MaterialS.......cccuieuieiiiieieeiiecie ettt ettt ettt e et e s e enbeeseesnaeens 2500
Request for Reconsideration of Library Materials............cocceverieneniienieninienecienene 2500F
Selection of Library Materials ...........ccccoviieiiieniieiiieieerie et 2510-2510P
Curricular Materials ........c.eooiiiiieiieiie ettt ettt et en 2520
Learning Materials ReVIEW .........cceiiiiiiiiiiiiiiiieiiee ettt 2530
Request for Reconsideration of Instructional Materials or Presentations..................... 2530F
Selection, Adoption, and Removal of Curricular Materials.............cccecuveriieniencieenenne. 2540
Field Trips, Excursions, and Outdoor Education............ccccoeeveeriiiiiienienieniieieeeeen 2550
Contests fOr STUAGNLS ........eeiiiiiieiieie et ettt et sbe e e ens 2560
Use of Commercially Produced Video Recordings ............cccceevveiiieiieniiniieniieeieenen. 2570
Parental Movie Opt-Out/Consent FOrm..........ccoocieviiiiiienieniieiieceeeee e 2570F
Grading and Promotion
Promotion/ReEtENtION ......cc.eeiiiiiieiiieiieeie ettt ettt ettt aeebeesseesabeeseens 2600
Advancement Requirements (6 through 9) ...........coociiiiiiiiiiiiniee e, 2605
Advancement Requirements (9 through 12) .........ccccoeiiiiiiiiiiiniiiieeeeee e, 2610
Grading and Progress REPOTTS.........cccuieiiiiiiiiiieiieeieeieee ettt 2620
Parent-Teacher CONTEreNCES ........cccueviieriiiriiiiieieeieeeeee e et 2625
HOMEWOTK ...ttt ettt et sabe e e ssaeenee s 2630
Graduation
High School Graduation Requirements .............ccceeeeeeeiienieeieeniienieeie e 2700-2700P
Military COmMPACt WALVET ......eeeiieiieeiiieiieeiieeieeniee et eieeeiteebeeseesiteesbeeseaesnseenseessneenseas 2705

il



Alternative Mechanism to the Idaho Standards Achievement TestS .......ceeevevvveeenennnn... 2710

Participation in Commencement EXEICISES .......cceevuieriieniieiiiieniienieeieesire e seee e 2720

General Education Development (GED) TeSt .......ccoecuieviiiiieriieieciieieeeie e 2730
Accreditation

ODJECTIVES ..eevvieiieeiieeiee ettt eeette et e ette et e esteeesteesteesseesaseesseeenseenseessseenseenseesnseenseesssesseans 2800

3000 SERIES—STUDENTS
Enrollment and Attendance

Entrance, Placement, and TranSTer ........ooovveeiiiiiiiiiieeeeeeeee ettt 3000
OPen ENrolIMeNt.......cc.oieiiiiiiiiiieiiecie ettt ettt e aeete e seesnseeseesane e 3010
Open Enrollment Procedures ............ccoooieiiiiiiiniieiiieiieie ettt 3010P
Open Enrollment Application FOIM ........ccceeeiiiiiiiiiiiiiiieieeieeee e 3010F
Enrollment and Attendance RecOrds..........ccoecueeviieniieiieniienieciieiece e 3020-3020P
Part-Time Attendance / Dual Enrollment .............cocoeiieniiiiiiiniiiiieiee e 3030
CompulSory AtENAANCE. ........ecvieiieiieeiieieeeie ettt ettt ettt e ebeesaeesnbeeseesaae e 3040
Compulsory Attendance Prosecutor Letter FOrm..........coocevvieeiiieniiiiiiiiienieciceieee 3040F1
School Truancy Referral FOrm..........cocoeiiiiiiiiiiiiiiiiieeeeee e 3040F2
AeNdANCE POLICY ...uviiiiiiiieiiecie ettt et s n 3050
MAKEUP TIMEC.....eiiiiieiieiie ettt ettt ettt e e e bt e stte et e e bt e ssaeenbeeseesnseenseens 3050P
Education of Homeless Children ............occoooiieiiiiiiiiiieiieiecieeeece e 3060
Students Of Le@al AQE......cccuiiiiiiiiieiieiieeie ettt ettt e enae e es 3070
Nonresident Student Attendance POLICY ........coccveviieriiiniieiiieieeieeeee e 3080
Foreign Exchange Students...........ccoeviiiiiiiiiiiiieieeeeieee e 3090
Programs for At-Risk/Disadvantaged Students .............cccceevieviiiiiienieniiieieieeieeee 3100
Student Rights and Responsibilities

Student Rights and Responsibilities ...........ccceevieriieriieriieiieie et 3200
Uniform Grievance ProCedUIE .............coouiiiiiiiiieniieiieeieee et 3210
Student Use of Buildings: Equal ACCESS.......cecveriiiiienieiiieiiesieeiteiteee et 3220
Student Clubs: EqUal ACCESS ....eieviiiiieiieiieeie ettt ettt e 3225
Student Clubs: Equal ACCESS ......eevvieriieiieiieeiieiie et 3225 Background
Student Club Risk Management Plan ............ccccoovieiiieniiiiiiiniinieeeee e 3225F
Student GOVEIMIMENT .......cc.eeuiiiiiiieieriiete ettt sttt sttt e 3230
Student PUDIICAtIONS ....c..eeiiriiiiiiieniieiesiteeet ettt sttt 3240
Distribution and Posting of MaterialS ...........cccceeviieiiiinieiiieiieiecieeeece e 3250
STUAENE DICSS ...ttt ettt ettt ettt et b et st e b e 3255
Student-Owned Electronic Communications DevViICes..........cccuerverriierieeieenieenieeneenes 3265
District-Provided Access to Electronic Information, Services, and Networks ............. 3270
Acceptable Use of Electronic NetWOrks .........cccccveriieiieniieiiieiieeie e 3270P
Internet Access Conduct AGIEEMENL........cc.eeviieriierieeiieiieeieetteieeeeeeteeseeereenaeesneeens 3270F
District Provided Mobile Computing DevViCes..........coccueeeuieriierieeiiienieeieesieeeie e 3275
Mobile Computing Device AGreemENt ..........cceeveeeiiieriieniieeiienieeieeiieereeeeesieeeeeenenes 3275F
Equal Education, Nondiscrimination, and Sex EqQuity..........cccccoevieriiiiiieniieniieeienne 3280
Gender Identity and Sexual Orientation............cceevieriieiiienieeiieieeie et 3281
Relationship Abuse and Sexual Assault Prevention and Response...........cccccceevenneene. 3285
Sexual Harassment/Intimidation of Students...........ccceecveevieniieiiienienieeeeee e 3290
Harassment Reporting Form for Students.............coocievieniiiiiiiniiiiieiecieeeeeee e 3290F

v



Hazing, Harassment, Intimidation, Bullying, Cyber Bullying.......................... 3295 & 3295P

ComPIaint FOTM ...couiiiiiiiieiiecie ettt ettt ettt e beessseeseesaee e 3295F
Bullying AwWareness WEEK..........cooueiiieiiiiniieiieiieeie ettt ste e e 3296
Drug Free SChOOl ZOMe .......ocuviiiiiiiiciieiiecie ettt st 3300
Prohibition of Tobacco Possession and USE ..........ccceeveieiieniieniieniienieeieesiieeee e 3305
Gangs aNd GaANG ACHVILY ..cecuviiiieiieeiieiieeie ettt ettt te et e stteebe e bt e ssaeeseessseenseenseens 3310
Substance and AICOROL ADUSE .......cc.oovieiiiiiiiiieieeee e 3320
Student DISCIPINE .......cccvieiiiiiieiiecie ettt ettt e e eteeenaeebeeees 3330
AcademiC HONESLY ....ccvieiiieiieiiecie ettt ettt et ettt sseeebe e s ns 3335
Corrective Actions and Punishment.............ccccoevieiiiiiiienienieciieiece e 3340-3340P
Use of Restraint, Seclusion, and Aversive Techniques for Students............cccceeeuneeneee. 3345
DIELEIIEION ...ttt ettt ettt b et et as 3350
Discipline of Students with DiSabilities.........cceervieriiiiiienienieeiiece e 3360
Student Sex OFfENdErsS ........ccueeiiriiiirieeee e 3365
Searches and SEIZUIE..........cccueviiiiriiriiiereeeceeee e 3370-3370P
Extracurricular and Co-Curricular Participation POlicy.........cccceevieiiiniiiiniiiniiciiee. 3380
Extra- and Co-Curricular Chemical Use POLiCY........ccccoevieiiiiriiiniieiiciccieeeeeeee 3390
Extracurricular Activities Drug-Testing Program............cccocceeviieiiienieniieeniienieeieeeene 3400
Extracurricular Activity Consent FOIM..........ccocouiiiiiiiiiiiienieciiciece e 3400F
School Sponsored Student ACHVIIES.....c.eeeveeriieriieeiieiieriie ettt saee s 3410
Student Fund RaiSing ACHVILIES .....eeevieriieriieiiieiieeiie ettt eee et seee et see e esaee e 3420
Student Fees, Fines, and Charges/Return of Property..........ccccceeeeevieiciienienieeiiene, 3440
Student Vehicle Parking ...........ocvoiiiiiiiiiiieiieieeeeee et 3450
Student Vehicle Parking Application...........c.coceeiiieiiieniieiieiecieeiteee e 3450F
School-Related Foreign Travel by Students ...........ccceviieiiienieniiienienieeeeee e 3460
Student Protection
Student Health/Physical Screenings/EXaminations ...........ccceeceeeeveerienieenneeneenveenneennns 3500.
StUAENt INSUTANCE .....c.veiniieiiiiieieeitest ettt ettt ettt et sbe e 3503
Concussion ProtoCO] ........ccouiiiiiiiiiiiiiiiieeeeeee et 3505
Acknowledgement of Receipt of Concussion Guidelines...........cocceeeeveevieniienieennennnen. 3505F1
Authorization to Return to Play or Participate...........ccceevieiiienieniieieiecieeeeeeeen 3505F2
Administering Medicines t0 STUAENLS ........ceeevviirieiiieiieie et 3510
Authorization for Self-Administered Medication...........ccceevueerieeiiienienieeieeeeieeee. 3510F1
Indemnification/Hold Harmless Agreement for Self-Administration of Medication...3510F2
Food Allergy Management ...........ccocveeueerienieeiienie et eiee e seee e eneee s 3515-3515P
Food Allergy Management ............ccecveeueerienieeniienieeieeiee e e siee e eeees 3515 Background
Emergency Care Plan............cooooiioiiiiiiiiieie et 3515F
Contagious or INfECtious DISEASES .......ccueervieruiieiiieriieiiieieeree et eieeeee et siee e e aee s ens 3520
Immunization ReqUITEMENTS ...........cciiiiiieiiiieiieiieeie ettt ettt et e e e e e saee e 3525
School Immunization Requirements Certificate of Exemption ...........cccceeceevievienennene 3525F
SUICTAR. .ottt ettt et sb et sht et e et e s bt et e eaeenbeesnenaeens 3530
Emergency Treatment ..........coouiiiiiiiiiiiiiiie ettt s s 3540
Student Interviews, Interrogations, Or ATTESES .......c.ecvveerieriiierierieeiiienie e eeee e 3545
Student Arrest FOM........ooiiviiiiiiiiiiiiceeee e 3545F1
Student INtErVIEW FOTM .....oiuiiiiiiiiiiieieee et 3545F2
Removal of Student During School HOUTS .........c.ccccieiiieiiiniiiicieeccceeee e 3550



Removal of Student During School Day............ccceviiiiiieniiniiiieeceeeee e 3550P

Students Leaving CamPUS........cccueeruieriiieriienieeieeniteete et esseeeteeseeseaeebeesseessaeeseesseeennas 3555
ViIdeo SUIVEILANCE ... .couviiieiiiiiiiteeceee ettt s 3560
Termination of Driving Privileges ........ccceviiiiiiiiiiiiieiieiiece et 3565
StUAENt RECOTAS ....vviniiiiiiiieiicet ettt st 3570
Student Records (Maintenance of School Student Records) ...........cocoveevviieiiieennenee. 3570P
Student Records (Notification to Parents and Students of Rights

Concerning a Student’s School Records)..........ooveeiieniiiiieiiiiniieiieiece e 3570F1
Request for Permission to Release Permanent School Record to a Third Party........... 3570F2
Inspection of SChool RECOTd........c.cooiiiiiiiiiiiieiee e 3570F3
RECOTA OF ACCESS ...ttt ettt sttt ettt 3570F4
Student Data Privacy and SECUIILY.........covieiiieriiiiieiiesie ettt s 3575
Relations with Non-custodial Parents............cccoeeeeeiienieniieniieiecieeece e 3580
Records of Missing Children ...........cceeeiiiiieniiiiiieiieiecieeeeee e 3610
Transfer of Student RECOTAS ........c.cooiiiiiiiiiiiiiieiieeee et 3620

4000 SERIES—COMMUNITY RELATIONS

GOALS .ttt ettt b et h et sttt 4000
Public Participation
PUDLIC REIALIONS ...ttt e 4100
School Accountability Report Card...........ccceeviieiiinieniieieeeeeeee e 4103
Public Participation in Board MEEtING........c.cccveruieriieiiieiiieiieiie et 4105
Request to Address the Board............c.ooovieiiiiiiiniiiiieeieeceeee e 4105F
Citizen AdViSOTY COMMILEEES.....c.eeriieiieriieeiieiieeieeriteeteeteesteeeteebeessaeeseesseesnseenseens 4107
PUDIIC COMPIAINES .....oetiiiiiiiieiiecie ettt ettt et b e s e ebeebeesnneenseens 4110
Uniform Grievance ProCEAUIE ...........c.cooiiiiiiiiieniieiieeiteie et 4120
Uniform Grievance FOIM..........ccoocuiiiiiiiiiiiieiieeieeitee ettt 4120F
Public Access to DiStrict WebSIte........eevieiieiiieiieiie ettt 4130
Visitors t0 the SChOOLS ......couiiiiiiiiii s 4140
Accommodating Individuals with Disabilities..........cccceecveririienirneniieniniereeeeee 4150
Notice to Parents Required by No Child Left Behind Act of 2001 (NCLB) ............... 4160
Public Access
School-Support OrganiZations ...........ccveeeeerieerierieerieeneeeieesteesreeseeseeeeseesseesnseeseeens 4200
Community Use of SChool Facilities ...........ccceeviiriieiienienieciieieeeeeee 4210 & 4210P
Fee Schedule for Community Use of School Facilities .........ccccccocvevierieiiienienieenen. 4210F1
Community Use of SChoOl FACIItIES ......cccuvieiieiiiriiieiieiecie et 4210F2
Facilities USE AGIEEMENT ........ccueeiieiieeiiieiieriie et eniteeite et et e seaeeteesseesaeenseesseeenseenseens 4210F3
EQUIPMENT USAZE ... .eeviieiiieiieeiie ettt ettt ettt et e st e et e saeeesbeensaessaeenseessnesnseens 4225
Use of School Property for Posting NOTICES .........ccceerieeiieniienieeiieniieeie e 4230
Distribution of Fund Drive Literature Through Students ............cccoeeiereiiiiiinieniennen. 4240
Educational Research in District SChOOIS .........cccoeeviieiiiiiieiieiecccee e 4250
Records Available to PUDIIC.........coiiiiiiiiiiiciceceeee e 4260
District Record Request FOrm ........cooiiiiiiiiiiiiiicieceeeceeee e 4260F
Public Conduct
Conduct 0N SChOOL PrOPEILY ......oevieiiiieiieiieeie ettt ettt 4300
Contact With STUAENTS .......ccueviiiiiiiiiii e 4310

vi



Disruption of SChO0l OPErations ..........cccecveruerieririienieieeieneee st 4320

Spectator Conduct and Sportsmanship for Athletic and Co-Curricular Events............ 4330
Relations with Governmental Agencies
Relations with the Law Enforcement and Child Protective Agencies............ccccuuen.... 4400
Investigations and Arrests by POIICE ........ccuieiiiiiiiiiieiieieeeeee e 4410
SeX OffENdErS......coveiiiiriiriiriereee e 4420, 4420F 1, & 4420F2
Cooperative Programs With Other Districts and Public Agencies ..........cccoeevverveenenn. 4430
Gifts
Public Gifts/Donations to the SChoOolS ..........cccuiviiiiiiniiiieceee e 4500
Public Gifts/Donations to the SChoolS ..........ccceeeiiiiiiiiicieecee e 4500P
Public Gifts to the SChOOIS.......cceeeiiiiiiiiiieiieeee e 4510
Soliciting and Accepting Grants or DONAtioNs ............cccuevevierierieeiienieeieenee e 4520
Volunteers
VOIUNLEET ASSISTANCE ....eeevieeiieiieeiiieiieeie et etteete et e etteeteesteessbeenbeesseessseenseenseeenseenseens 4600
Volunteer PrOCEAUIES.........cccuieriiiiiieiieeie ettt et ettt e b enee 4600P
Volunteer APPIICATION. ....cc.iieiieiieiieeiieiie ettt ettt ettt et aeeaeeenaeeneeas 4600F 1
Volunteer Confidentiality ...........cccceeiiiiriiiiiiiiieeie e 4600F2

5000 SERIES—PERSONNEL

Board Goal/PersOnnel ..........ccooiiiiiiiiiiiiiiieieeies ettt s 5000

Hiring
Hiring Process and Criteria..........ccuieruieriieriieniieeieesiteste et esieeeite et e sieeseeesseesseeebeenseens 5100
Procedures for Obtaining Personnel Records for Applicants ..........ccccoeeveevienieeeeennen. 5100P
Authorization for Release of Information FOrm ...........ccoccoeviieiiiiiiiniiniiieceeee, 5100F1
Request to EMPlOyer FOIM .........oocuiiiiiiiiiiiieiceeeeeeeee et 5100F2
Request for Verification of Certificate FOrm...........ccoocieviiiiiiiiiiniiiiieiecieeeeeeen 5100F3
Certificated Personnel Reemployment.............ccceevuiiiiiiiiienieeiieiesie e 5105
INFOIrmMAal REVIEW ....c.eiiiiiiiiiiiiciece ettt st 5107
Criminal History/Background Checks ...........ccoviiiiiiiiiiniiiiieiceeeeee e 5110
Equal Employment Opportunity and Non-Discrimination ............c.cceeeeverveeneenueneennens 5120
Reporting New EMPIOYEES .....cc.eeviieiiiiiiieiieiieeie ettt ettt siee b eae 5125
Mentoring and SUppOrt ProOgram..........ccceerieeiiieniieniieiienie ettt 5127
AdMINISTIAtIVE LEAVE .....eviiiiiiiiiieiieiececee ettt s 5130

Employee Rights, Responsibilities and Conduct
Applicability of Personnel POIICIES........c.cooieiiieriiiiieiiieiecie e 5200
JOD DIESCIIPLIONS...c.uviiiiieiiieiieeie ettt ettt ettt ettt e s tte e bt et eeeabeesbeessaesnseenseeenseeseens 5205
WOTK DAY ...ttt ettt s e e bt e s tb e et e ebeessaeenseeseesaseenseans 5210
Assignments, Reassignments, Transfers..........ccooceeviiiiieniieniieniecieeiece e 5220
Accommodating Individuals with Disabilities...........cccceriiriienieriieiieniecie e, 5230
Health EXamiNations .........cooeeiiriiiiiieniieiesiteie sttt sttt e 5235
Sexual Harassment/Sexual Intimidation in the Workplace ..........ccccoeeeeviiniiniinennnnnne. 5240
Sexual Harassment/Sexual Intimidation in the Workplace Acknowledgement ........... 5240F
Certificated Staff GIIEVANCES .......cc.evieriiiiiriieieeieieeereee et 5250
Abused and Neglected Child Reporting..........ccoecveeiieiieniieiieieeieeieese e 5260
Report of Suspected Child Abuse, Abandonment, or Neglect...........cccecuvevverieeieennnn. 5260F
Employee Responsibilities Regarding Student Harassment .............ccoccevevieneeienenee. 5265

vii



Personal CONAUCT .....oooiieeiiieeeeee et e e e ee e e e e e e e e e e 5270

Professional Standards Commission (PSC) Code of Ethics ..........cccceeviviiiiviiicieennnenn. 5280
SOLICIEALIONS ...veeutiiieieeiteteete ettt ettt ettt ettt ettt et sbe et s enbe e e 5285
Political Activity - Staff Participation...........cccveruierieeiiienie et 5290
Professional Employee Representation for Purposes of Negotiations..........cc.cccceeuee.e. 5295
TODACCO FIEE POLICY ... .iiiiieiiiieiieie ettt ettt 5310
Drug- and Alcohol-Free Workplace..........cccueeviieniiiiieniiiieieeceeeee e 5320
Drug and Alcohol Abuse Testing Program and Procedures ............ccccceeeveeiieniiennennen. 5320P
Drug and Alcohol Abuse Testing Acknowledgement ............ccccoeevvieviienieeiiieneenneennen. 5320F1
Drug and Alcohol Abuse Testing ASreement..........c.cecvereeeriienieeiieeniienieeieeseeeveeees 5320F2
Employee Use of Social Media Sites, Including Personal Sites ..........ccccevceeveriennennee. 5325
Recommended Practices for Use of Social Media Sites, Including Personal Sites ......5325P
Employee Electronic Mail and On-Line Services USage.........cceevvreriienieeiiienieenveenenne 5330
Employee Electronic Mail and On-Line Services Use Policy Acknowledgement ....... 5330F
Employee Use of Electronic Communications Devices ...........ccoecueeiienienieenieeneennnne 5335
Mobile Computing Device AGreemeNt ..........cc.eeveeeriieriierieeiienieeieeieeereeseeesieeeeeenenes 5335F
Professional DevElOPIMENt ..........cccuieiieiiiiiieiieeie ettt ettt 5340
Evaluation of Certificated Personnel ...........ccccoceviriiniiniiiiniieieeeeeeeesceee e 5345
Probation, Non-renewal, or TErMINAtION ......ccccvvviieiiiiiiiiiiiieeeeeeeeeceeeeeee e eeeaaeeeee s 5347
Certified Personnel Resignation (Release from Contract).........cccceeecevevienienciieneennnne 5350
Dress and APPEATANCE........ccuieriieriiieiieeiie et etteeiee et et e eteeteestaeeebeeseessaeeseeseesaseenseens 5360
Residency REQUITEMENL ..........ecuieriieiiieiieciie ettt ettt ettt ste e e sneeeneeas 5365
Nonschool Employment by Professional Staff Members ..........cccoceveevinieninienennene. 5370
Professional Research and Publishing ............cccoccooiiiiiiiniiiiiiieeeee e 5380
Compensation and Benefits
Leaves OF ADSEIICE ....c..eeuiiiiiiiieiiiesieee sttt ettt st sttt ae s 5400
Proof of I1Iness for SICK Leave.........coveriiiiiiiiinieieeiereieeesee e 5405
Family and Medical Leave...........occueviieiiiiiiiiiieiiece et .5410-5410P
JULY DIULY .t ettt e e st e et e st e e saeeesaneeens 5412
Long-Term Illness/Temporary Disability ...........ccccccveviiriiienienieeiienieeieeieenne .5420-5420P
Insurance Benefits for Employees/Trustees ..........cooueeiieviienieeiiienieeiecieesie e 5430
SChOOL HOIAAYS ...ttt ettt e neees 5440
VaCation LEAVE ....c.covuiiiiiiiiiiiiiciteee et e 5450
Workers” Compensation Benefits ..........ccoecuieriiiiieniiiiieieeecie e 5460
Leaves of Absence — Military Leave........ccceevuieriieiiieniieiieeieesee et 5470
Leadership Premitms. ... ...cooiiiiieiieiieeiieiieeee ettt ettt et ssee s e eseesane e 5480
Compensation SChedUles ...........cocuiiiiiiiiiiiiii e 5485
Certified Personnel Records
Personnel RECOTAS.......couuiiiiiiiiiiieiiee et 5500
Procedures for Releasing Personnel Records to Hiring School Districts ..................... 5500P
Employee Health and Welfare
Staff HEAIth ..o 5600
Prevention of Disease TranSmiSSION ........cc.eveerueeierieenierienieetenitenieeiee et sieeeeseeenee 5610
Employment Practices
SUDSTIEULES ..ottt ettt ettt sttt ettt et sbe et e satenbe e 5700
Teachers’ Aides and Para-educators ............coecuevirieriininieneeieseeieseese e 5710

viii



Private Service Providers/ConsSultantS.........ooveeeeeeeeeeeeee oo e e ee e ee e 5725

Volunteer—Authorization to Release Information..........c..ccoceeveviineniininiiniencnene, 5730
Reduction i FOICE ......oovviiiiiiiiieeeeeeee e 5740, 5740P, & 5740F
Employing Retired Teachers and AdminiStrators...........ceceveeveeiienienenienenienceieeen 5750
Classified Employees
Classified Employment, Assignment, and Grievance............ccoeeevereenereenennieneeniennnen 5800
Classified Employee Grievance Procedure...........coceevvieiieniieciienieniieieeeieeeeee e 5800P
Compensatory Time and Overtime for Classified Employees...........c.cccccevieveriennenee. 5810
Payroll: Authorization and Control............ccocueviriiriiiiiieeeeeeeee e 5815
Evaluation of Classified EMPIOYEES ........cccuieiiiiriiiiiiiiieeieeieee ettt 5820

Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers... 5830-5830P

6000 SERIES—ADMINISTRATION

GOALS .ttt bttt e h et b et et na et 6000
Administrator’s Code Of EthiCS .......coceiiiiiiiiiiiiineieieseeeee e 6050
SUPETINEENAGNL .......tieiieiiieiieee ettt ettt et esaeesbe e bt e saaeeseesseeenseenseessseenne 6100
Board/Superintendent ReIations ............ccoovieeiiiiiiiiiiiieieie e 6100P
DiStriCt OrANIZATION. ... .eiuiieiiieiieeieetieeiie et esiteeteerteesiteebeesseessbeeseessseenseeseessseenseessseanseenseens 6200
Administrative Staff
Duties and Qualifications of Administrative Staff Other Than Superintendent............ 6300
Employment Restrictions for Administrative Personnel ...........ccccoceeveriininnencnnennne. 6310
Evaluation of Administrative Staff...........cccoooiiiiiiiiiii e 6320
Professional Growth and Development ............ccoeeiiiiieniiiiiieniececee e 6330
PrINCIPALS. .. ettt et ettt et h ettt e et e b e e teeeabeenbeenseeenbaen 6400

7000 SERIES—FINANCIAL MANAGEMENT

GOALS .ttt bttt b et b et sttt 7000
Equivalence in Instructional Staff and Materials............ooceeveriiiiniininiiccee 7010
Budget
Budget and Program Planning ...........ccccceeiiiiiiieniiniiiiieie e 7100
Budget Implementation and EXECUION.........ccceevuieriiiiiienieeieeiieeie e 7110
Budget AdJUSTMENTS ......eoiiiiiieiieeie ettt ettt et e ete et e e steesaeeseesseeebeenseens 7120
Accounting System
Accounting SyStem DESIZN ......c.eevuiiiiieiieiieeiiete ettt ettt eeas 7200
Fixed Assets and Management Discussion and Analysis (GASB Statement 34)......... 7210
Fund Accounting System (GASB Statement 54)........ccceevvieviierieiiiienienie e 7215
Documentation and Approval of Claims ..........ccceeeeiieiieniieiienieceeese e 7220
Financial Fraud and Theft Prevention.............ccocierieeiiienieniieiieceeeeee e 7225
Financial Reporting and AUdItS .........cccooieriiiiiiiiieeieeiieee e 7230
Fiscal Accountability and IDEA Part B Funds ..........cccceceviiiiniininiiiiieceeceeee 7235
Student Activity FUNAS.........ooouiiiiiiiieieec e 7260
Property RECOTAS .......iiiuiiiiiieiieie ettt ettt ettt eebeesseeebeenseen 7270
Fixed Asset Management Procedure..............ocveviieiieniieniieiieiiecieccese st 7270P
REVEIUES ...ttt ettt sttt e b e st et e b e saneens 7300
Investment Of FUNAS.........oooiiiiiiiiiic e 7305
Advertising in Schools/Revenue Enhancement .............cccccoeveeviiiiiienienciienieieceeee. 7310

ix



PerSOnal CRECKS ..ccooieeeieieieieeee et e e e e e e e e e e e e e e 7315

Allowable Uses for Grant FUNdS............cccooiiiiiiiieiiiiiieeceetee e 7320
Expenses
PUICRASING ...ttt ettt et saeeebeeaeeeseeenbeensea s 7400
Personnel ACtVILY REPOTT.......ccuiiiiiiiiieiieiieeie et 7400F
Procurement Under a Federal Award............ccccooouieiiiiiiiiniiniieiieceeeeeee e 7400P
Public Works Contracting and Procurement...............ccceeveevieenieriieniienie e 7405
Public Procurement of Goods and ServiCes..........ccovuieriierieriieniienieeieeriee e eieeseee e 7407
Petty Cash FUNAS.......ooiiiiiieiiee ettt be e 7410
Personal ReImMbUISEIMENTS .......cc.eeeiieiieeiiieiieiie ettt ettt ettt e ereebeesaeeebeensens 7420
Travel Allowances and EXPENSES ........cceeviiriieiiienieniieiiesie ettt see e iee s ens 7430
District Credit Cards ......oovieuierieeieeiieeie ettt ettt et s e ebeesseeenbeeseens 7440
District Credit Card Holder Agreement............eeveeriierieeieeniieeieeieesiie et 7440F
Federal Cash Management............ccceeuieriieiiiiiiieniieeieeieeeee et eve et e e st e e eneeas 7450
Fees
New Fees or INCrease 0f FEES.......ooviiiiiiiiiiiieiecieceeee e 7500
Financial Emergency
Declaration of Financial EMErgency.........ccceeouierieniiieiiienieiieeiieeieeieesiee e 7600
Declaration of Financial Emergency Resolution Form...........ccoceoeviiniiiiniinennenene 7600F
Declaration of Financial Emergency Procedure.............ccoccvevieiiiiiiienieniieieieeieeee. 7600P
BONA ACCOUNL ...ttt ettt et sat e e bt e ssteenbeebeessseenseenseesnseenseens 7700
Bond Continuing Disclosure and Certification Requirements...........c..ccceveerverienenieneenene 7710

8000 SERIES—NON-INSTRUCTIONAL OPERATIONS

GOALS .ttt bttt e b et b et sa e b et 8000

TTANSPOTLALION ...ttt ettt ettt et et e bt e et e e be e saeeabeenbeessaeenseenseesnneenseenseeenns 8100
Extracurricular TranSportation..........ccccveriieiiienieeiieeieeeie ettt ettt siee b e e 8105
Extracurricular Transportation DiSCIPIINE ........coeevieriiriiriinieiiiiieienieseeee e 8105P
Extracurricular Transportation Liability Waiver .........cccccoceeveviiiiniinenicnceicceeee 8105F1
Activity Bus Pay REQUEST........ccoiiiiiiiieiiicitciee et 8105F2
SATELY BUSINEZ ....eieiiiiiieeiit ettt ettt ettt ettt e et eebeeenaeeabeenaeeeneas 8110
Hours 0f Service 0f DITVELS ......oiuiiiiiiiiiiieiieieeeeeeeee et 8115
Bus Routes, Stops, and Non-Transportation ZOomnes .............cceereerveerreenresnveeneesneennens 8120
Transportation of Students with Disabilities..........ccceeviiriiieiiieriiiiiieieeieeeeee e 8130
Student Conduct 0N BUSES ......c..coieriiiiiriiiiiieieeieeeee ettt 8140
Unauthorized School Bus ENtry........cccooouiiiiiiiiiinieeieeieee et 8150
Contracting for Transportation SETVICES ........c.eeveerieeiiierieeieeriienie et esee e ereeseeeseeens 8160
District-Owned VehiCles. .........coviiiiiiiiiiiiniiieseeeeeeeeee e 8170 & 8170P
Driver Training and Responsibility..........ccccceeviieciiiiiiniieiiieiecieeeeeeeeeeen 8180 & 8180P
BUS MaINTENANCE........eeiieiiiiieieeieet ettt sttt ettt ettt et st sb et sb et saeenees 8182
Use of Wireless Communications Devices by Bus Drivers...........cccoeveeveveeiienienieenen. 8185
Emergencies Involving Transportation Vehicles..........cccccevviiiviiiniiiiiiinienieeieeeeee 8190
Bus Emergency Evacuation Drill Report...........cccooviiiiiieniiiiiiiiiiieceeeee e 8190F
District Vehicle IAING........ccouieiiiiiiiiieieeiieeee ettt 8195

Wellness



L0Cal SChOOL WEIITIESS ..o e eeeeeeeeeeee et e e e e e e e e e e e e e e s e e e e e e e s e 8200

District NUtrition COMMIEEEE ......cc.veertieriieiiieiieeieeieerieeeteesteesiteeteesbeesaeebeeseesnneeseens 8210
FOOA SEIVICES ...ttt ettt et sttt ettt s 8220
NULFItion StANAArdsS ........cooveeiiiiiiecie et 8230
Water Consumption/Water Bottle POIICY .......c.cocueeviiiiiiiiieiiiccieeceeeee e 8235
SCROOL MRALS......iiiiiiiiiee ettt st 8240
Guidelines for Food and Beverages Sales..........cccooieviiiiieiiieiiieiiecie e 8250
Teacher-to-Student INCENTIVE .........eeviiiiiieiiieiieiiece ettt 8270
Emergencies
Emergencies and Disaster Preparedness ..........ccoceeveeriieniienieeieenienieeieeeen 8300 & 8300P1
Explosion or Fallen Aircraft Procedure ............coocoeviieiieniiiiiieiiecieeece e 8300P2
Hazardous Material Spill .........cccoooiiiiiiiiiiiee e 8300P3
BOMD TRICAL ..ottt sttt sttt e 8300P4
Bomb Threat Report FOIM........c.coiiiiiiiiiiiiieiiecct e 8300P4F
Violent or Criminal Behavior ...........ccoooiiiiiiiiiiiicieeeeee et 8300P5
EarthqUake .......oooiieiiee ettt et st sneeeaee s 8300P6
Severe Weather Emergency: Tornado or Lightning............ccceceeviieiiiinienieenieenieennne 8300P7
Broken Water IMaIN..........ceeouiiiiiiiieiieeie ettt ettt ettt et saeesaeebeesseeenbeeseens 8300P9
Automated External Defibrillators...........coocveeeiieniiiiiienienieeieeieeeeeee e 8310 & 8310P
Automated External Defibrillators — Certified Users Form...........ccccoceevvieiiiennnnen. 8310F1
Automated External Defibrillators — Inspection and Inventory Form ..................... 8310F2
Automated External Defibrillators — Incident Report Form ............cccccoeveeiienennen. 8310F3
Fire Drills and Evacuation Plans..............cccceviieniiiiienienieeieeeeee e 8320
Emergency Drills, Rules, and Procedures.............ccccoevieniieiiienieniicicieceeeeee, 8320P
RiSK MANAZEIMENL ..ottt ettt ettt ettt st e esbeesbeesabe e bt e sssesnseenseesnseenseans 8500
DISHICE SATRLY ..eeviieniieeiie ettt ettt ettt e e e e s tae e b e e seesabeenbeessaeenseas 8510
Inspection of SChOOl FACIIItIES ........ccuiiiiiiiieiieiieieee et 8520
Facilities/Safety Inspection REPOTt........c.cocvieiiiiiiieniiiiiiciieece et 8520F
Property Damage........cccueeeiiieiiieeiieeteeee e e 8530
Records Management..........cceeviieiiieniieiieiie ettt ettt et et e seaeeseesateenseesseessaeenseensnesnsaan 8600
Retention of District RECOTAS......cc.uiiiiiiiiiiiieiieieeieeeee et 8605
Health Insurance Portability and Accountability Act.........cccoceeverieniniiinennienienieneee 8610
COMPULET SOTIWATE ... ..ottt ettt ettt e s ate et et eenaeeseeesbeenseenseeenseenne 8700
9000 SERIES—SCHOOL FACILITIES
Acquisition, Use, and Disposal of SChool Property..........ccccccveeiieriiniiiiiieieiieeeeeeeeenen 9100
Contractor License, Surety Bonds, and INSUrance .............ccccoecvevieeiiiinieniiienienieeeeeeeeene 9200
Operation and Maintenance of District FACIlities ..........cccueviieiiiiiiiiiiieienieeeeeeeee e 9300
SAfEtY PTOZIAM ....ccuiiiiiiiiieiiece ettt ettt ettt et e e bt e s saeebeesnbeenbeenneeenseenne 9400
SECUITLY ittt ettt et et et e et e e bt esaaeenbeeseesabeenseensaeenseeseeenseenseesnseenne 9500
FaCilities OPEIatiONS ......ccueevuiieiiieiiieeiieitieeiie et esieesteeteestteebeebeessaeeseesseeesbeenseessseanseesseesnseens 9600
Waste Management and ReCYCHNG ..........cocuieiiiiiiiiiieiecieciiee ettt 9610
District-Wide ASbestos PrOZram ..........cccocuieiiiiiiiiiiieniieeie ettt see e 9700
Hazard Mitigation — Chemistry Lab Disposal .........cccccceeviiiiiiiniiiiieieieceeee e 9705
Naming of SChOO] FACIITIES. ......c.coiiiiiieiieiiieieee ettt 9800
Memorials on SChool GIOUNAS ........cc.eeiiiiiiiiiiiiiieieee ettt ee e 9805

X1



